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1. Purpose

The purpose of this website, archives and information policy statement is to outline guidelines for the ethical, legal, appropriate content and usage of website(s) created, operated and maintained by or on behalf of the International Association for Sports Information, hereafter referred to as IASI or the Association.

2. Website Philosophy

It is the policy of IASI to maintain an environment that promotes IASI’s Mission, (To Develop and Promote the Value of Sports Information) through the production of an informative, content rich website which meets the educational, informational and service objectives of IASI.

IASI Goals and Objectives 

· To coordinate and exchange information and experiences between individual and institutional members

· To assist and give advice on the planning, operation and development of information to new and developing sport information centers

· To disseminate the results of the Association’s work

· To develop and participate in an international database for sport and physical education

· To organize a World Congress every four years

3. Policy Statement

Attributes of this policy will be focused on three aspects of the IASI website(s)and archives:

· Website administration, creation, content, and maintenance 

· Usage of the website(s) by members and non-members of IASI.

· The retention policy for the paper and electronic archives of the Association

The term of this policy shall continue in perpetuity unless otherwise amended, terminated or variance granted thereof, as provided in this policy.

IASI reserves the right to alter these policies at any time without prior notice upon the approval of the IASI Website, Archives and Information Committee (IWAIC).

4. Website Administration, Creation, Content and Maintenance

4.1. IASI Website, Archives and Information Committee (AWAIC)

The IASI Website and Information Committee (IWAIC) is a standing committee of IASI and will consist of the IASI President, the Managerial Unit, (Executive Secretary, Treasurer, Publications Officer), plus one regional Vice-President and one member of the Executive Committee. The latter two positions will be elected for a two-year term beginning at the Annual Meeting in 2004.

4.2. Copyright and Ownership of the Website Contents

All contents of the IASI website are the property of IASI.

Unless an item or document is copyrighted, information on the IASI website is in the public domain and may be copied and distributed without permission, provided that the source is cited, e.g. “Reproduced from the International Association for Sport Information website, section (name) and date”.

4.3 Website Administration and Hosting

For over a decade, SIRC has maintained a cooperative partner relationship with IASI. Members of IASI support and assist in adding to the sport information services of SIRC. As a signatory to the IASI-SIRC Statement of Cooperation, Letter of Agreement March 2004 document, SIRC agrees to host http://www.iasi.org/ as a cooperative partner with IASI. SIRC agrees to provide, on a yearly basis, 24 hours work time for maintenance and miscellaneous updating of the official IASI website and the mirrored IASI websites. IASI will pay for major updates or reorganization projects for the IASI website (for costs of adding modules to the IASI website see the 2004 ahWG IASI Website report).

4.3 Currency of Website Information

The major updating of the IASI website will take place within two-three months after the IASI annual meetings in the spring of each year. The important documents, including the Minutes of the Annual Meeting, Officers and VP reports and Membership List are the key additions. Other necessary changes will be noted at this time. Other updates will take place during the rest of the year as deemed necessary by  IWAIC.

The Publication Officer will update the IASI website remotely using the software called Contribute. The SIRC Webmaster will provide necessary access codes and passwords to facilitate remote updating.  

4.4 Webmaster(s)

The Webmaster at SIRC is the Director of Computer Operations. 

The IASI Publications Officer is responsible for preparing the documents for IASI.org and performing PDF conversion using SIRC’s software remotely.

The IWAIC is responsible for decisions on the nature of the content, changes in format of the IASI Website.

All requests for updating the contents of the IASI.org website are to be sent and coordinated by the IASI Publications Officer. 

4.5 Website Server(s)

The official IASI website is the English language version and is located on one of the computer servers at the Sport Information Resource Centre (SIRC) offices in Ottawa. The mirrored versions of the official website in other languages will also be located on the SIRC computer server. 

The IASI website server is to be available 24 hours per day, 365 days per year to promote use and readership from around the world. 

4.6 The IASI Website in Languages Other Than English

The mirrored websites in languages other than English should clearly state that the official IASI website is the English version. The other language website should conform to the structure and format of the official English version. 

The Publications Officer will inform the contact persons about changes and additions to the official IASI website and will expect that within a reasonable time the other language websites will be updated also.  If this cannot be done the links will be taken down. 

4.6.1. Responsibility for updating the French, Spanish, Italian and Portuguese language versions is with:

Language
Person(s) Responsible

Spanish
Erika Schwarz

Email: erika.schwarz@csd.mec.es

French
Staff member of Alain Poncet

Email: alain.poncet@insep.fr

Italian
Claudia Galletti, CONI-Scuola dello Sport

Email: c.galletti@tiscali.it

Portuguese
Mr. João Veiga, Sports Inst. Of Portugal in Lisbon

Email: joaoveiga.idp@mail.telepac.pt

(Note: the IASI website, in the future, may include other languages)

Specifications for the mirrored sites are listed below in sections 4.8

4.7. Website Registration

The Domain name, iasi.org is registered through the company Network Solutions (http://www.networksolutions.com) Domain registration fee payment is the responsibility of the IASI Treasurer. Registration fee has been paid up to March 30, 2005

4.8 Website Layout, Formats, Design Standards and Authoring Software

4.8.1. Website Design and Appearance

The website should present and display:

· a professional appearance and rational organization structure

· is easy to navigate and loads quickly, 

· has a consistency in format, font, and color to promote readability

· scanned images at 24-bit, high resolution at 600 dpi minimum

· graphics in PC color palette win JPEG or GIF 89a formats only

For the most part, all fulltext reports and documents placed on iasi.org will be in PDF format to conserve on time needed to do updates and/or additions to the website. All documents and reports must have a date of creation or submission. 

4.9. Required Website Content

4.9.1. Appropriate Website Content

I. Association Statutes/By-Laws, Reports, Members List, World Directory of Sport Information Centres and Experts

II. Communications and Proceedings of the Association, its committees and sub-committees (Minutes of annual meetings)

III. General communications to members 

IV. General communications to the public

V. Posting of search guides, database descriptions, technical information

VI. Contact information for IASI officers, VPs and Executive Committee

VII. Forums to discuss technical advice, technical editorials or technical commentaries

VIII. Media reviews (literature, video, graphics) relevant to the function of IASI and its members

IX. Materials in the form of text, PDF text, graphics, audio or video

X. Online forms relevant to the Association

XI. Hotlinks to websites that meet the educational goals of IASI, are relevant to IASI members and are mainly of a non-commercial nature

4.9.2. Inappropriate Website Content

I. Discriminatory, hateful or other anti-social commentary

II. Any material in violation to applicable laws (e.g. pornography)

III. Competitive information that could result in anti-trust issues

IV. Commercial advertisements of products, enterprises or services not provided directly by or through IASI

V. Hotlinks to website of a commercial nature, except as approved by the IWIC

VI. Political lobbying, political affiliation or political editorial or religious materials

VII. Fundraising materials not directly in line with the IASI Mission Statement

VIII. Proprietary information

IX. Information on, or misrepresentation of original, copied or modified files or other data or passwords belonging to others without express written consent.

X. Software which is not appropriately licensed for use by visitors on a website

XI. User account information, including passwords

XII. Personal information of any person unless specific permission is granted

XIII. Misrepresentation or misuse of the Association’s logo, name, or other insignia of the Association according to the Association’s Statutes/By-Laws, Codes and Policies

XIV. Obtaining paid advertisements of the Association, including payments or exchange of banners.

4.9.3. Required Website Content

Home Page and Mission Statement

I. the first image of the IASI Website is the Home page. 

II. this page and all sections shall have the Index Bar

III. the IASI Logo in the red, white and blue colors,

IV. the name of the Association spelled out in large typeface. 

At the bottom of the page shall be 

V. the emails for the webmasters

VI. the statements of where website is located (SIRC)

VII. a hotlink to the credits, legal notice/copyright page

Other Sections to be included, but not limited to:

VIII. Membership

IX. IASI Listserv

X. Contact Information

XI. Congresses/Meetings

XII. Publications

XIII. Partners

XIV. Sport Information Centres

XV. Links and information on sport resources, databases

4.9.4. Website Index Bar

It is important the website be organized in a user-friendly and functional fashion to assist the user in finding the information required quickly and efficiently. The Index Bar should be of no more that one page in length, appear on the home page and other sectional pages. The Index Bar Buttons should be informative and easy to read.

4.9.5. Public and Member-only Website Sections

In the future and IASI website may need a Members only section with a specific login feature of IASI members.

4.9.6. Website Links

Links to the IASI website are welcomed.

Links from the IASI website to external sources shall conform to the IASI meets the educational, informational and service objectives of IASI. Such links constitutes an official endorsement or approval by the IASI and its members.  If a link is made and does not constitute an official endorsement than a disclaimer notice must accompany the link. 

Links from the IASI website to external sources shall be to mainly non-commercial website and services. The IWIC shall approve all links.

4.10 Website Archiving and Retention Policy

There are two aspects to the contents of the IASI Website. The first goal is to maintain up-to-date information on the Association’s officers, members and statutes/by-laws. Secondly the website shall contain a historical record of its important organizational history, publications, and other information resources. 

4.10.1 Current Website Contents

As the main goal of the IASI website is to contain current information to keep members informed and attract new members, some sections and/or documents on the website will have the latest edition only. These documents include:

· The IASI Membership List

· Statutes and By-Laws

· Executive Committee List

4.10.2 IASI’s Paper and Electronic Association Archives

IASI’s archives in paper format emanating from the beginnings of the association in 1960 to 2002 will be kept by the Executive Secretary. These archival records in print format will include:

· Issues of the IASI Newsletter

· Minutes of the Annual Meetings

· Proceedings of the World Congress

· Pamphlets, brochures, booklets and other publications produced and sponsored by IASI

· Pertinent correspondence by IASI Officers

· Financial records

· Membership lists

· Statutes/By-Laws

At such time, the IWIC may suggest that certain pre-1997 papers, documents, and publications from the IASI paper archives, may be digitized and added to the IASI website section called Archives.

4.10.3 Website Historical Contents

There are other sections and/or documents that will be retained on the website for historical purposes. These include:

· A brief history of IASI

· Annual Reports from officers, Vice-Presidents, Minutes of the Annual Meeting, Conference Proceedings

· Issues of the IASI Newsletter (A disclaimer will be put on this page to warn readers that some URLs referred to in earlier issues may have changed. Under no circumstances should earlier online issues be tampered with or changed

· List of Past Presidents

· List of Past Congresses

4.11 Website and Data Security

SIRC will archive the IASI website on a regular basis either in a remote location or on another computer system to protect the website contents in case of a computer server crash. 

5. User Responsibilities and Liability Disclaimer Page

IASI members have the responsibility for informing  IWAIC or the Publications Officer of inaccurate information on the IASI Website. 

The IASI website may contain a statement of Legal Notice / Copyright (see http://www.iasi.org/legal.html that outlines IASI’s responsibility). 

5.1 User Rights

All website users will be granted free and equal access to as many website services as their membership status and technology allow. Exploration of the website is encouraged within the bounds of IASI’s objectives. The use of the IASI website is a privilege, not a right. Inappropriate use will result in cancellation of that privilege. 

Agreement Signed by:

IASI, Alain Poncet, President____________________________________

SIRC, Debra Gassewitz, President_________________________________

IASI Publications Officer_________________________________________

IASI Executive Secretary, ____________________________________________

Date: ____________________________

